□Full-Time □Adjunct Newly-Recruited Teacher File Package (screening by degree) 
Name：            Application Unit/Dep.：              Application Title：               
The newly recruited teachers please register at the personnel management system (http://hr2sys.tmu.edu.tw/HRApply/Apply.aspx ) and then make a hard copy of all the following information and mail the package to the respective department/school of our university.
【Form and Document】“＊”means you should not staple it into a volume  
 ”◎ ”means it is part of your personal information
	Check
	Item
	Content and Notification
	remark

	
	Check list
	
	＊

	
	curriculum vitae and autobiography
	Print at the personnel management system 
	＊/◎

	
	front and back sides of the ID photocopy 
	
	＊

	
	graduation diploma or degree certificate 


	1. Graduation diploma or degree certificate for those with domestic education degree

2. If it is a foreign degree, the degree conferral schools shall be recognized and stamped by the central government agency in charge of education or professional organizations of the foreign country concerned. Or visit http://www.boca.gov.tw;
3. For authorized schools by the Ministry of Education, visit
http://www.fsedu.moe.gov.tw/home.aspx
4. Sign the Statement of Study Abroad
5. The original Personal Arrival/Departure Record 
6. Ph.D. got in Japan has to prepare the extra material to be approved : 
(1). Registry ID of the College entrance permission
(2) Course credit report of the credits taken
(3) Certificate of enrollment and certificate of the enrolled years

(4) Proof of passing dissertation qualification

	＊/◎

	
	Experience Certification(according to the relevant laws on the Recognition of the seniority of teacher certificates)

	Adjunct teachers have to have the certificate from a full time unit

	＊/◎

	
	2 letters of recommendation
	Not necessary for adjunct application for the School of Oral Medicine/ General Education Center
	＊

	
	Declaration for the Screening of Teacher Qualification

	
	＊


[Volume]
	check
	item
	Content and Notification

	
	3 copies of personal information
	Of certificates on education, work experience, proof of campus service result (in the case of adjunct teachers for the school of medicine, you have to attach the syllabus, lesson plan, teaching hours of the previous academic year)




	check
	item
	

	
	3 copies of the degree dissertation 
	Attached as well The Screening of Degree—List of Thesis Advisor and Defense Committee

	Publication Content and Notes

	Cover page
	Note with:
(1)application unit (TMU, department/school) 

(2)name of the applicant
(3)applying title and placement
(4)applying month and year

	Credit List of Research Thesis
	1.a hardcopy from the system and submit to the personnel management system (http://hr.tmu.edu.tw/upgrade.htm) 
 for the School of Medicine screening assistant professor, at least 2 pieces of SCI papers of the first or correspondent author (SSCI or EI for the school of Medical Information or the School of Medical Humanities) or one IF>=5 SCI paper.
(2) stapled according to the order stated in the Credit List of Research Thesis


【note】
1. For the fee of out-of-campus screening for publications, please refer to the attached file 
2. After the approval of the school’s Teaching Evaluation Committee, the applicant will be informed to process the “Curriculum of Teacher’s Qualification in the Ministry of Education” at https://www.schprs.edu.tw  . 
Signature:                                           (Please add date as following,  year/month/day)
Applicant:                                     Department Undertaker: 
College Undertaker:                         College Manager:
